Jensen SAS Computer Lab

Contact: Tom Tran at ttran40@csulb.edu (Version 1.10)

Microsoft Windows XP
Microsoft PowerPoint 2007 (example poster is 48” Wide by 42” High)
Adobe Acrobat Professional version 9.3.2 (v. 7 or higher)

How to convert MS PowerPoint 2007 poster to a PDF file

1. Click on the Microsoft e H9-0 -
button and then, Print. %
1] Preview and print the document

e
L

”_L Print
- H'g,u Select a printer, number of copies, and
7 Open other printing options before printing.

Quick Print

.-.
11
Save lnlr:_q# Send the presentation directly to the
HI 2

default printer without making changes.

N5 Print Preview
Save As ¥ 3 Freview and make changes to pages before
printing.

i

7 COpen from Office Live *

Save to Office Live 4

Print / 4

g @

2. Select Adobe PDF as a
printer. Place a check to

. Printer
Scale to fit paper. Next,
click on Properties. = & v| | Properties
Status: - Ide Find Printer...
Type: Adobe PDF Converter
Where: My Documents\*.pdf
Comment: [ ]Print to file
Print range Copies
@ all ) Current slide Mumber of copies:
() slides: | | !1
Enter slide numbers andjor slide ranges. For example,
1,3,5-12
Collate
Print what: Handouts
|Slides v | [ ~] G
Color fgrayscale: EEE
|C|:|I|:|r “ |
Scale to fit paper
[|Frame slides [JHigh guality

[ Ok, l l Cancel
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Contact: Tom Tran at ttran40@csulb.edu (Version 1.10)

3. Uncheck Rely on system €% Adobe PDF Document Properties
fonts only...and then click

— (TR .
on Add. Layout F‘aper,-"(]ualrty| [/‘_J Adobe PDF Settings

Adobe PDF Conversion Settings

Use these settings to create Adobe POF documents suitable for reliable viewing and printing
(;) of business documents. Created PDF documents can be opened with Acrobat and Adobe
Reader .0 and later.

Default Settings: | Standard ] Edit..

Adobe PDF Security: |N0ne j
Adobe PDF Output Folder |F‘ron1p1 for Adobe POF filename ﬂ Bro

WIS

Adobe PDF Page Size: |Letter | Add.

v View Adobe PDF results
v Add document information

[ Rely on system fonts only; do not use document fonts
~ [Miles for successful jobs

| Ask to replace existing POF file

OK ][ Cancel ]

e

4. The PowerPoint poster is )
sized at 48”W x 42”H. Add Custom Paper Size

Therefore, under the Paper /

Names, enter a descriptive Paper Names: |4Ew w 47h

text so you can recall the )
. Faper Size Urit

custom paper size later.

Under the Paper Size, very B widih |42 f« Inch

O Millimeter

important, reverse the -._..h _
. Height |48 .
entry as in the example. " Paint

Add M odify
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5. Under the Adobe PDF
Page Size drop down menu,
select your new custom
page size 48w x 42h. Then
click OK.

Default Settings: select
Press Quality

Note: After you click OK, if
first time creating custom
size, Adobe Acrobat does
not retain the Adobe PDF
Page Size selection.
Therefore, go back by
clicking on Properties and
re-select Adobe PDF Page
Size that you have just
created and then, click OK
again (see steps 6 & 7).

%" Adobe PDF Document Properties

Layout F‘apen"@ual'rty| [5 Adobe PDF Settings

Adobe PDF Conversion Settings

lse these settings to create Adobe POF documents best suited for high-quality prepress
(;) prirting. Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and
ater.

Defauk SetingfEPress Qualty J
Adobe PDF Securty: | Mone j

Adobe PDF Qutput Folder |Prom|:|tfor Adobe PDF filename j Browse...
Adobe PDF Page Size: | Letter | Add.
M

v \iew Adobe PDF results

92x 92 l!
v Add document information | AQ

Al

[~ Rely on system fonts only; :% -
W Delete log files for success| A4

ANSIC

[~ Ask to replace exdsting PD[ANSI D
ANSIE ¥

ﬂ Edit...

6. Go back by clicking on
Properties and verify your
selections.

Printer

Mame: ‘2 Adobe PDF v * Properties |
feis [ ~ Find Printer...
Type: Adobe POF Converter

Where: My Documents\®, pdf

Comment: []Print to file
Print range Copies

1 =
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7. Verify Adobe PDF Page
Size is the correct selection
and Rely on system fonts is
unchecked.

Click on OK when verified.

%" Adobe PDF Document Properties

Layout || Paper/Quality [’B Adobe PDF Settings

Adobe PDF Conversion Settings

V

later.

——

Use these settings to create Adobe PDF documents best suited for high-quality prepress
printing. Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and

Diefault Settin Press Quality

j Edit...

Adobe PDF Securty: |Mone

=

Adobe POF Qutput Folder |Prom|:|t for Adobe PDF filename

Adobe PDF Page S@&
[V View Adobe PDF resutts
[V Add document information

-

on system fonts only; do not use document fonts

IV Delete log files for successful jobs

[ Ask to replace existing PDF fils

j Browse...
- Add...

8. Click OK and give it a file
name and location to save
the PDF file to.

All done...great job.

Enter slide numbers and/or slide ranges. For example,
1,3,5-12

OK l ’ Cancel ]
| print RIX
Printer
Name: 2 Adobe PDF v | [ Properties |
e
Type: Adobe PDF Converter
Where: My Documents\*.pdf
Comment: [CIFrint to file
Print range Copies
® all () Current slide Mumber of copies:
| |

() slides: | | 1

Bt

Callate
Print what: Handouts
| |5|idES W | E“El
Color farayscale: EECE
|COI0r w |
Scale to fit paper
[ Frame slides [IHigh gquality
== s

Double check your file.
Open your PDF file and go
to File / Properties

Select Description tab.
Your Page Size should be
your poster dimensions.

Advanced

PDF Producer: Acrobat Distiller 9. 3.2 (Windows)

PDF Version: 1.5 (Acrobat 6.x)
Location: C:\Documents and Settings\ttran40\Desktop’
File Size: 1.07 MB (1,117,390 Bytes)
Page Size: 42,00 % 48.00in afff———
Tagged PDF: Mo
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